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Job Title – Finance Assistant  

	Attributes
	Essential
	Desirable
	How Identified

	Education and Training
	
None

	Any Maths qualification (GCSE, AAT Level 2, A Levels, BSc)
	CV 
Certification.

	Relevant Experience
	Experience in previous Finance role
Have experience of accounts office processes, completing financial tasks to deadlines
	None
	CV and interview.

	Special Knowledge and Skills
	Strong numeracy and analytical skills 
Has good IT skills, especially in MS Office packages and a keenness to learn 
Highly organised with excellent customer service and administrative skills and able to work as part of a busy team. 
	Knowledge of GDPR

	CV and interview.

	Personal Qualities



	Enthusiastic, positive and possess a commitment to providing a high-quality service

Financially minded with the ability to maintain high levels of accuracy at all times.
Dependability.
	None 
	Interview.
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